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Although the issuance of shares is normally proposed by the board of directors, it requires shareholder approval in order to issue new shares 

per section 161 of the Companies Act. (i.e., by holding an Extraordinary General Meeting (“EGM”) )

Allotment of Shares

Allotment of shares - Singapore 2

Private companies can allot new shares only after filing 

the “Return of Allotment of Shares” transaction via BizFile. 

Public companies limited by shares can allot new shares 

anytime and must file the “Return of Allotment of Shares” 

transaction within 14 days from the date of allotment.

A company can issue new shares at any time by passing an 

ordinary resolution of the shareholders and filing a return 

of allotment with the Accounting and Corporate Regulatory 
Authority (ACRA) 



Obligation of Company Secretary (CS)
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Directors’ Resolutions in Writing 

to convene the EGM, Notice of 

EGM, Proxy Forms, Attendance 

List, Minutes of EGM
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Directors’ Resolutions in Writing 

noting the issuance and allotment 

of shares

Preparation of new Share 

Certificate(s)

Lodgment with ACRA

After the new Share Certificates have been issued (within 60 days after allotment), the company’s register of allotments & register of shareholders 

needs to be updated by the CS.



Filing of Allotment of shares - ACRA
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As part of the lodgment for the allotment of shares, 

the company would be required to declare the 

following information:

• Number of shares that will be allotted;

• Amount (if any) paid or deemed to be paid on the 

allotment of each share;

• Amount (if any) unpaid on each share referred to 

above;

• The different class of shares to which each share in 

the allotment belongs; and

• Full name, identification (NRIC or Passport No), 

nationality & address of each of its members, as well 

as the number and class of shares held by each 

member.

To notify ACRA of an allotment of 

shares one would need to do so via 

Bizfile. 

To protect companies from 

unauthorized submissions, ACRA 

restricts access to a company’s 

Bizfile account; and only 

authorised officers of the 

company, can make submissions 

on the company’s behalf.

Public companies that are not listed 

on the Singapore Exchange only 

need to list out the 50 members 

with the most number of shares in 

the company, excluding treasury 

shares. 

Listed public companies need not 

provide this information.



Prospectus Requirements
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According to Section 240 of the Securities and 

Futures Act (SFA), any offer of securities must be 

accompanied by a prospectus.

However, if a private company -

• Makes the offer of investment to not more than 50 

persons within any period of 12 months, and

• Does not make any advertisements or promotional 

expenses.

It may utilize the private placement exception under 

section 272B of the SFA and avoid the need to 

issue a prospectus
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THANK YOU

This deck is intended for general guidance only and hence should not be considered as an advice or opinion.   We do not accept any responsibility for loss occasioned to any 
person acting or refraining from action as a result of any material in this deck.  On any specific matter, reference should be made to the appropriate advisor.  

For any queries, reach us at:
compliance@m2kadvisors.com


